Security of the Setting Policy
Security of the Setting
Staff in St. Mary’s After-School Club have a duty to protect the children, keep
them safe and to avoid risks to health.
We endeavour to maintain these high levels of safety and health by –

Indoors
-

-

-

-

Access to the After-School Club is via a buzzer system and no
unauthorised persons will be granted access
Ensuring the rooms and facilities are well maintained and reporting any
potential hazards or dangers.
Equipment is safely stored and used. It is regularly checked and
repaired or removed if necessary.
Play is properly supervised – ratio of 1 adult to 8 children is
maintained in accordance with Social Services.
Staff and children wear suitable clothing and footwear when at After
School Club.
The arts & crafts, water and sand areas are kept clean and any spills are
wiped up immediately. Children are encouraged to do this using their small
handle brush and mop.
All toys are suitable for the children’s age and development. They are
accessible within all children’s reach. No toys are provided with sharp
edges.
Dressing up clothes, blankets and aprons are washed regularly.
All toys are checked, washed and repaired and replaced (if necessary)
regularly.
Fire doors are in kept clear, exits are accessible at all times. Fire drills
are carried out monthly. Fire drill policy is available on ‘management of
emergencies’.
Children are not allowed in the kitchen.
Police checks are carried out on all staff – including students. This
includes health check, Access NI, trust checks and personal references.
Strict hygiene is observed at all times – hands washed after using
toilet, also before break. No sharing of food.
If children are ill, parents are encouraged to keep them at home to
avoid spread of infection. A list of exclusion times is displayed on the
notice board. If a child appears to be unwell on arrival or becomes sick
during the session, parents, carers will be contacted and asked to take

-

-

-

the child home.
It is our policy not to administer medicine unless it is of a life supporting
nature i.e. inhalers, epi pens etc. If medication is to be administered
parents will be required to fill out a written agreement and have
confirmation from the child’s G.P. in the form of the original medical
evidence about the child’s medical condition and treatment or special care
needed at school. Procedures will be followed as outlined by Health and
Social Services and Department of Education guidelines
Children are only to be brought in or collected by the persons stated to
have parental responsibility on the child’s record form or another adult
who has been delegated by them. The delegated person must be over 18
years
We should be informed of any changes and these are to be added to the
record form.
At least 1 member of staff will be trained in first aid. The first aiders
are aware of their duty in an emergency.
The layout of the room will be safe for the children to move from room to
room.
Children are made aware of safety rules and are encouraged to follow
them.
Children are encouraged to respect equipment.
Toiletries and cleaning materials will be kept in a safe place out of
reach of children
All cleaning materials will be kept in original packaging

Outdoors
-

All outdoor play is checked beforehand and cleaned if necessary
before use.
Gates are closed when the children are outside.
Children are made aware of safety rules.
Children should be clothed according to weather conditions including
sun hats and long sleeves in summer.
When necessary parents are required to apply sun cream to their child
prior to arriving at After School Club.

Personal Care
Permission to assist children with personal care routines is sought at the
beginning of the pre-school year. All parents are asked to read and comply with
the procedures in the intimate care policy.
All bins are lined with the appropriate bin liner, depending on size.

Paper, plastic, glass, cardboard and food are all recycled and removed by the
staff.
Good teamwork is essential to ensure all staff are conversant with health and
safety issues. Staff and management should be familiar with health and
safety regulations within the pre-school.

